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Director’s Message 

Laugh whenever u can, Apologize whenever u should and let go off whatever u can’t 
change. Life is too short to worry about anything. Be happy always….. 

Always smile. Our faces are the best billboards where the ads of life are seen. The Bible 
says, “Why worry when the Lord is with you?” 

Life is like a novel, It’s filled with suspense you have no idea whats going to happen until 

 
Guide to Writing a Basic Essay  
 
An essay can have many purposes, but the basic structure is the same no 

matter what. You may be writing an essay to argue for a particular 
point of view or to explain the steps necessary to complete a task.     
Either way, your essay will have the same basic format. If you follow a 
few simple steps, you will find that the essay almost writes itself. You 
will be responsible only for supplying ideas, which are the important 
part of the essay anyway. Don't let the thought of putting pen to paper 
daunt you.  

 
Get started!  
These simple steps will guide you through the essay writing process: 
 Decide on your topic.  
 Prepare an outline or diagram of your ideas. 
 Write your thesis statement.  
 Write the body. 
 Write the main points. 
 Write the subpoints.  
 Elaborate on the subpoints. 
 Write the introduction.  
 Write the conclusion.  
 Add the finishing touches.  
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Upcoming Dates  

March 9– SAT Test  

March 13– CMS Early Release 

March 29– College Tour (Winthrop University & 

York Tech  
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